Software Demonstration – Class Web site for teachers’ assignments

Go to janetbelch.com
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Janet Belch
New Teacher Mentor
Join our current group of new VE teachers, as we get through that tough first year together. After four years as a VE
Coordinator, | am happy to be able to offer support to new teachers this year.
« Daily Email Support
o WeeKly Friday Group Emails based on Current Quarter Tasks.
Virtual Enterprise » Tips on Classroom Organization and Problem Soling
California « Reminders on upcoming VEC deadiines
« Business Plan Writing and Presentations
General Ledser + Grand Opening Coaching
B » Trade Fair and Oral Compeitions
LS = » Fundraisina ideas Co-Op L
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Click on the Free VE Software link on the home page of janetbelch.com
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Free Software and Courseware for Virtual Enterprise Coordinators

janetbelch.com

Auswer Keys for Accounting Sinlations

Free Document Downloads

1. Files ending with " doc’ are Microsoft Word files containing simulation instructions.
+ 2. Click on them and they will open on your machine in Microsoft Word.

3. Files ending with " txt" are test fles that go with the Multple Choice Testing Program
+ 4. Click on " txt files", they will open in browser. Use Save In for file destination. Save As.Use same file name. Save as type .xt
5. Files ending with " xs" are Microsoft Excel Files. Click on them and they will open in Microsoft Excel

‘Payroll Simmiation doc: VE Pavroll Program ‘Payroll Teacher notes.doc General Ledger Program ;x:‘:;'ﬁm S}‘E‘i:l:‘m e

e eyl e Skl gt el 1;)\;:;: Receivable % Choice Testin LT D TR

Emplovee Manal txt Personal Finance txt International Trade txt Stock Exchange txt Ethics txt

Manasement Training txt Landing Your VE Job.txt Marketing txt Otal Predentation txt Accounting ¢ Business Communications bt |
Advertising tt Business Plan st Final Exam txt Internet Searching txt Recruitment Strategy txt Trade Fairs.txt

Job Description txt Networking txt Management Training txt Salestxt Time Management st Travel & Fundraisers xt

Shopping Cartzip JavaScript shopping cartzip | Debit/Credit Tutorial Debit Credt Test Shopping Cart Demo Presentation Software

VSt Diaoaa 7 YOS S At e g;-;; Assignments Web

UPDATE: Some schools have problems downloading computer programs from web sites. To get around this we made it possible o run the programs directly from the web site
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Click VE Software Demonstration link.  It is in the bottom left-hand corner.  Here is where you can se how all the programs on the CD work.
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Software for Virtual Enterprise Teachers

Testing Program
Billing/Tnvoices Program
Payroll Program

General Ledger Program
Shopping Cart Web Page

Debit/Credit Tutorial

Debit/Credit Test

Presentation Sof tware

Teacher Assignment Web Page
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Teacher Assignment Web Page Demo.  The purpose of this assignment is to help you organize and promote your class.  It is not like your VE company web site, but a web site designed to showcase your class, events attended, a photo gallery on on-line job application, a link to business partners, etc.  Janet Belch and Polly Farina of Benicia High School helped in the design of this assignment. You or your Information Technology Department can customize it for your class.  Let’s examine the web page.  Click on the link for Teacher Assignment Web Page and you should see the following.
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Benicia High School
Phone (707) 7478225
1101 Miltsry West
Benicis, CA 54510

o Folly Far

Virtual Business Benicia High School

Our
Company

Apply on-line
for VE Jobs

Student

Assignments -
What is Virtual Enterprise? ].
Gradin
e A Vitual Enterprise is a simulated business that is set up and run by students to prepare them for working in a ua
2oty real business emvironment. With the guidance of a teacher ("coordinator”) and real-world business partners, the
Virtual Enterprise students determine the nature of their business, its products and senices, its management )
Business and structure, and then engage in the daily operations of running the business. Emphasis is placed on using /
Partners current business software, electronic communications, and the Interet for business transactions. The Virtual r rISf
Enterprise simulation takes the teacher outside of the traditional instructional paradigm and remarkably places
. the students in the fast-paced emvironment of the moden business. ~
Special 2 ~
(Events] (The CA Network of Virtual Enterprises, International ™)
Photos
Quarter
Tasks

The Cakerv Web Site
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This page features the name of the high school, logo, contact information, links to the Virtual Enterprise Web Site, a link to the company web site, a description of Virtual Enterprise and links along the side to navigate the site.  You can experiment with these links later.  First we want to look at the company link.  Click Our Company.
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Here is where your organization chart can go along with links to each of the departments in the company.  We are going to look at the Marketing Department First.  Click on that link.
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Virtual Business Benicia High School
Marketing Department

Home page Department Description | Jobs in the Marketing Department
\Apoly on-fine for VE Jobs The marketing department is responsible for the  Vice President ofMarketing

following '+ Employee evaluations

'« Assist in Preparation of the Business Plan | Management team rep for all meetings

s Assist in the development and presentaion of |u Responsible for cross-training members of dept.

the Annual Report '+ Ultimate responsibilty for marketing component of business plan

o Implement the marketing strategy specified in |, 2 " =5 Sl I o e
the Business Plan Developing marketing plan and promo materials and marketing plan cor ;

‘s Conduct Marketing Research on a regular

lbasis Marketing Director

« Determine Product or Senice o be featured jn © Responsible for catalog layout, catalog prodiuction and scasonl revisions, brochure design and
advertisements ‘production Promotional Assistant

o Create ads featured in Web Site ‘» Responsible for flyers, bi-weekly advertisements, trade fair giveaways

s Analyze Sales Records on a regular basis |+ Also works with digital image specialist to create video commercial.

Event Coordinator

'+ Responsible for planning and implementation of Grand Opening, Trade Fair booth design and.
implementation, Open House and any other promotional evens.

'+ Must create budget, do cost and travel research for Trade Fairs, collect all permission slps.

Quarter 1 Marketing Tasks
Quarter 2 Marketing Tasks
Quarter 3 Marketing Tasks
Quarter 4 Marketing Tasks

Marketing Department Assignments

First Quarter

|Second Quarter Week 1
|Second Quarter Week 2
|Second Quarter Week 3 ¥/

Please select a lesson

‘Benicia High School
Dhona (70171 7472295

netbelch.comfapplication htl Internet  100%





1. List three Jobs in the Marketing Department __________  _________ _________

If you wanted to apply for a job in this department, you can do it on-line.  Click the link for the on-line application.
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Employment Application
APPLICANT INFORMATION.
Last Name First ML Date
Address Apt/usit #
City State bl
Phone ‘E-mail Address:
Date Available: Stw.ID Salary Req
Position Applied for
Are youa USS. citizen?Yes O No O IFno, are you authorized to work in the U.S.7Yes O No O
Have you ever worked for this company?Yes O No O Ifso, when?
Convicted of a felony? Yes O No O Ifyes, Explain
EDUCATION
High School Address
From To Graduate? Yes O No O Degree
College Address
From To Graduate? Yes O No O Degree
Other Address
From To Graduate? Yes O No O Degree
REFERENCES
Plasse It hree rofesional rferencas
Full Name Relationship
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Use the Back button on the browser to return to the company page.
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Now select the Accounting Department.
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Virtual Business Benicia High School
Accounting Department

Home page Department Description Jobs in the Accounting Department

s on
s b [The accounting department is responsible for preparing a portion of the business [Branch Banker

plan: A beginning balance sheet, pro-forma income statements, a cash flow and

|Accounting Tutorial break-even analysis. Sets up employee and business checking accounts, maintains user names and.
passwords, st attend branch banker training. Maust do company banking training.
e P e s w sp » R -
fepartmen. The accounting department must prepare imoices for all charge sale A5t @Pply for business e G DN I R e
ftransactions conducted on-line and at all trade fairs. They maintain  list of all Visitor Accounts. Prints monthly bank statements for company and all employees.

customers, the addresses, and contact information, items purchased and charges  Responsible for reconciling company bank account. Verifies that all employees are
for these tems. They are responsible for sending an invoice to each of these charge. paying monthly bils by 10th of each month and issues late notices if not paid.
sale customers and collecting the amount due.

Payroll Specialist
The accounting department must prepare monthly payrall checks for each e
lemployee, keep rack of al payrol taxes and pay thes taxes ina timely maner. | T P .
(Al company bills must be paid by the accounting department each month and 2 form- monthly or bi-weekly deposits and payment of all payroll taxes. Responsible for

bank reconciliation prepared quarterly payroll tax returns. Must use accounting program and complete accounting
T tutorials; determining bonus calculations, and deductions for sick/vacation time.
In addition, monthly financial statments must be prepared showing monthly net
Quarter 2 Accounting Tasks income and current fiscal condition of the business. Bookkeeper 1&2
Quarter 3 Accounting Tasks Accounts payable and receivables (responsible for invoicing customers and collections),
‘paying all company bill, except payroll related bill, on time, must use accounting
|Quarter 4 Accounting Tasks program and complete accounting tutorials. Develop invoice flowchart that gives step by

step process for order from receipt in sales to collection and fling in accounfing
Accounting Dep. Assignments

First Quarter
|Accounting Forms

|Second Quarter Week 1
|Second Quarter Week 2 ¥/

‘Benicia High School
Phone (707) 747-8325
1101 Miltary West
Bericia, CA 94510
‘mailto:Polly Farina

et fenetoelc, com/Accounting?20Menu. . @ rtemet Haow -





Click on Quarter 1 Tasks to see what is expected from the Accounting Department
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|Quarter 1 Accounting Tasks
Business Plan
VP of Accounting and Branch Barker write the financial part of the business plan
including Break-even Analysis, Pro-forma income statements, a balance sheet, cash flow
analysis.

Business Loan

The accounting department also needs to finish the part of the business plan that decides
how much of a start-up business loan your company needs. This application i in the
Back Office of the VirtuBank. You'Il want this start-up money to be deposited when you
open for business on November 17

Business Contract for Salaries
The contract should be submitted to Nancy’s Office by October 25%. Submit it through
the Back Office of the VirtuBark.

Company Forms — billing invoice
The Accounting Department needs to design an invoice form for the company fo be used
at trade fairs, grand opening and open houses.

Accounting Tutorials
Student should begin the accounting tutorials that are available free of charge at

hitp:ffjanetbelch com/Accounting Menu hml The tutorials will assist students in
preparing the business loan, business confract for salaries, break-even analysis and pro-
forma income statements, balance sheets, etc

Virtual Enterprise Curriculum Units
The VE web site has a curriculum unit for accounting

Accounting page

Home Page

P
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2. What four things are listed _________ __________ ________ __________

Click the link for the Accounting Department to return to the Accounting Page.  
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Virtual Business Benicia High School
Accounting Department

Home page Department Description Jobs in the Accounting Department

s on
s b [The accounting department is responsible for preparing a portion of the business [Branch Banker

plan: A beginning balance sheet, pro-forma income statements, a cash flow and

|Accounting Tutorial break-even analysis. Sets up employee and business checking accounts, maintains user names and.
passwords, st attend branch banker training. Maust do company banking training.
e P e Must apply for business loan and deposit contract reveue each month. Responsible for
fepartment. The accounting department must prepare invoices for all charge sale | <
transactions conducted on-ine and at all trade fairs. They maintain a list of all Visitor Accounts. Prints monthly bank statements for company and all employees.
° ‘customers, the addresses, and contact information, items purchased and charges  Responsible for reconciling company bank account. Verifies that all employees are
] for these items. They are responsible for sending an invoice to each of these charge paying monthiy bills by 10th of each month and ssues late notices # not paid.
) s sale customers and collecting the amount due
8 Payroll Specialist

The accounting department must prepare monthly payrall checks for each
lemployee, keep rack of al payrol taxes and pay thes taxes ina timely maner. | T P .
(Al company bills must be paid by the accounting department each month and 2 form- monthly or bi-weekly deposits and payment of all payroll taxes. Responsible for

bank reconciliation prepared quarterly payroll tax returns. Must use accounting program and complete accounting
T tutorials; determining bonus calculations, and deductions for sick/vacation time.
In addition, monthly financial statments must be prepared showing monthly net
Quarter 2 Accounting Tasks income and current fiscal condition of the business. Bookkeeper 1&2
Quarter 3 Accounting Tasks Accounts payable and receivables (responsible for invoicing customers and collections),
‘paying all company bill, except payroll related bill, on time, must use accounting
|Quarter 4 Accounting Tasks program and complete accounting tutorials. Develop invoice flowchart that gives step by

step process for order from receipt in sales to collection and fling in accounfing
Accounting Dep. Assignments

First Quarter
|Accounting Forms

|Second Quarter Week 1
|Second Quarter Week 2 ¥/

‘Benicia High School
Phone (707) 747-8325
1101 Miltary West
Bericia, CA 94510
‘mailto:Polly Farina
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The entire year’s worth of accounting assignments are built in to this page.  They can be modified if you wish.  Each assignment for a given quarter and a given week is a simple Microsoft Word document.  The manual that accompanies this web page spells out exactly how to save the files to tie them to this web page.  Find the list box that contains the assignments, click on Second Quarter Week 1 and you will see the assignments for that week.
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Assignments can be created easily for each department using the software and instruction manual.  There are blank files for all the other departments.  All you need to do is open the file by clicking on the link.  Type in your assignments and save the file using the same file name. Students, and parents can easily see what is expected from the students each week.  Counselors can use the site to help students and parents see what Virtual Enterprise is all about.

